1. Go to the My Backpack Apps Page
2. Select the app, Office 365(student)
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3. If you receive this message, select the box beside Don’t Ask Again and Choose Continue to
Website

ClassLink Browser Extension not
installed or enabled

Office 365 (Student)
This application requires the ClassLink Browser Extension for Single Sign-

On. It is either not installed, or not enabled.

Check the
boxDon't Ask
Me Again and
choose
Continue to
Website

Mozilla Firefox detected

[J Don't ask me again

Continue to website Check again Install Extension




4. Close out this screen by selecting the X in the top right corner

set the time zone for
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Get classwork done
with Office 365 tools

5. Select OUTLOOK and double click to Open

Office 365

Q Set your time zone

To set your profile photo and receive reminders, go t

L search online doc

Good afternoon, Ellison

set the time zone for your calendar.

Apps Install Office apps
B7| Outlook &@, OneDrive E Word Excel @ PowerPoint @ OneNote E. SharePoint

E;,ﬁ Teams @ Sway ni Forms

Explore all your apps —

Documents T Upload and Open

Recent Pinned  Shared with me Discover




6. Change your language to English. Set the Time Zone to Eastern Time (US & Canada). Be
sure to SAVE

‘ English (United States)

= ‘ (UTC-05:00) Eastern Time (US & Canada)

® Save

7.Select Got It and Access your email

Office 365 Outlook

Search Mail and People jo)

@New v

£3 Mark all as read

A~ Folders Focused Other Filter v
e 2 Meet Focused Inbox
Sent ltems Find email you're likely to read under Focused, and
the rest under Other.
Drafts

A Groups s New

Next: No events for the next two days. [j Agenda
P;f aps@tlcdelivers.com
Courtesy Notice Mon 4/9

Groups give teams a shared
space for email, documents,
and scheduling events.

Dear Ellison Layne Radtke: The following item(s) are due ...

Three weeks ago

=>» Discover .
aps@tlcdelivers.com

+ Create Courtesy Notice

3/26/2018

Dear Ellison Layne Radtke: The following item(s) are due ...

Last month

aps@tlcdelivers.com
Courtesy Notice 3/12/2018

Dear Ellison Layne Radtke: The following item(s) are due ...

EMAIL ADDRESS:

S

Select an item to read

Click here to always select the first item in the

apsusername@student.apsk12.org



